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Chapter 1.  PURPOSE, STAFF, MISSION, OBJECTIVE, GOALS

1.1. Purpose.  This guide provides a general overview of the Martin County High School Air Force Junior ROTC program.  As a guide, it cannot cover every conceivable situation; it must be interpreted using common sense and good judgment. Use of the information contained in this guide is crucial to the optimum performance of our unit.  If you cannot find the answers you need in this guide, do not hesitate to use the Cadet Chain of Command, applicable AFJROTC Instructions, or the AFJROTC Guide for clarification.  The JROTC curriculum has three components: Aerospace Science, Leadership Education, and Wellness and Physical Training.  
1.2  Staff.
1.2.1. The Principal, Mr. Fabrizio, is the program director.
1.2.2. Lieutenant Colonel (Lt Col) Alan Gardner, USAF (Retired) is the Senior Aerospace Science Instructor (SASI). Refer to him as “Colonel”.  
1.2.3. Master Sergeant (MSgt) Jason Joyce, USAF (Retired) is the Aerospace Science Instructor (ASI). Refer to him as “Sarge”.
1.2.4. Senior Master Sergeant (SMSgt) Susan Mayer, USAF (Retired) is the Aerospace Science Instructor (ASI). Refer to her as “Shirt”.

1.3  Mission.  The mission of AFJROTC is to "Develop citizens of character dedicated to serving their nation and community.”
1.3.1.  Each year the cadets develop a mission statement specific to our school and community.  The mission statement for the 2017- 2018 school year is, “To implement characteristics of leadership, selflessness, and responsibility while serving our school and community.”
1.3.2.  The mission statement of Martin County High School is to provide all students with a safe, supportive, and challenging educational environment and to teach the skills and character traits necessary to succeed in a rapidly changing, diverse society. Staff, parents and community work together to provide a climate of excellence.

1.4. Corps Values.  The AFJROTC program is grounded in the Air Force corps values of Integrity First, Service Before Self, and Excellence in all we do. 
1.5 The Cadet Motto: The AFJROTC Cadet motto is “I will not lie cheat or steal, nor tolerate those who do”.
1.6. Objective.  The objectives of AFJROTC are to educate and train high school cadets in citizenship, promote community service, instill responsibility, character, and self-discipline, and provide instruction in air and space fundamentals.
1.7.  Goals.  Headquarters of AFJROTC tasks the cadets to create goals that are tailored and unique to the school and community.  Two goals are related to the cadet corps, two to MCHS, and two relate to the greater Stuart community.  
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Chapter 2.  Program Opportunities
2.1.  AFJROTC is not a basic military training course and no military service obligation is incurred by enrollment or participation in any of its programs.   
2.2.  High School Credits.  AFJROTC is a 4 year program offered to high school students, grades 9-12. The curriculum includes Aerospace Science (AS), Leadership Education (LE) and Wellness and Physical Training (PT). All students will be given credit towards graduation for successful completion of the AFJROTC program per the Air Force/School Agreement.
2.2.1.  Elective Credit. All students will be given elective credit towards graduation for successful completion of the AFJROTC program per the Air Force/School Agreement.
2.2.2.  Performing Arts Credit. Completion of two years in a Junior Reserve Officer Training Corps (J.R.O.T.C.) class satisfies the full 1 credit Performing Arts requirement. 
2.2.3.  Physical Education Credit. Completion of two years in a Junior Reserve Officer Training Corps (J.R.O.T.C.) class satisfies 1 credit of the PE activity electives. This credit may not be used to satisfy the personal fitness requirement or the requirement for adaptive physical education under an individual education plan (IEP) or 504 plan.

2.3.  Advanced Enlistment. In accordance with Department of Defense instruction 1205.13, JROTC cadets may be eligible for enlistment at a higher grade. For specifics, refer to Table 2.1 of Air Force Recruiting Service Instruction (AFRSI) 36-2001, Recruiting Procedures for the Air Force.
2.4.  College ROTC. A student completing at least two years of JROTC may be entitled to credit in the Senior ROTC program. See AFROTCI 36-2011, Administration of Senior Air Force ROTC Cadets, for specifics. 
2.5.  Service Academy Nominations.  Title 10 USC sets aside up to 20 nominations per Service Academy for “honor graduates of JROTC honor schools.” If you are interested in pursuing any Service Academy, let your instructor know immediately.
2.6.  Certificate of Completion.  A Certificate of Completion indicating that a portion of JROTC training was successfully completed will be given to each student upon completion of any number of years of JROTC training, as well as a completion of a JROTC training course during their senior year of high school.
2.6.1. The Certificate of Completion will be of value to the Cadet in applying for entry into the Military Reserve and or Active Duty. If qualified and recommended by the SASI or ASI, Cadets completing three years of JROTC are eligible to enter other active Military Services in the early promotion program, or advanced placement in the Senior ROTC college program. 

2.6.2. Passing grades (C or higher) in every credit-granting period of AFJROTC constitutes successful completion of the AFJROTC Academic Program and makes the cadet eligible by law for a Certificate of Completion.


Chapter 3:  Program Expectations
3.1.  Admission of Cadets.  Cadet admission requirements are outlined in United States law, Title 10, USC, Section 2031, and DODI 1205.13.  Students must be enrolled in and attending a regular course of instruction at MCHS, at a school with a crosstown agreement, or be a home-schooled student.
3.2.  Disenrollment.  A cadet may be dismissed from AFJROTC at any time for: 
3.2.1.  Failure to maintain acceptable standards (including uniform wear and grooming). 
3.2.2.  Inaptitude or indifference to training. 
3.2.3.  Disciplinary reasons. 
3.2.4.  Any other reason deemed appropriate by the principal and the AFJROTC instructor.
3.2.5.  Failure to meet the required 10 community service hours per semester.
3.2.6.  Achieving a final grade less than a 70%  in Aerospace Science. 

3.3.  Standards of Conduct.   AFJROTC cadets will demonstrate excellence in all we do through compliance with school and unit conduct policies, academic performance, physical fitness, success of unit programs, and interaction with other school organizations and programs.
3.4. Uniform Wear.  All AFJROTC cadets will comply with the personal appearance and grooming standards prescribed in AFI 36-2903, Dress and Personal Appearance of Air Force Personnel when in Blue uniform and PT gear.
3.5. Uniform Maintenance.  Cadets will be issued a shirt/blouse, black dress shoes, trousers/slacks or skirt.  Cadets are responsible for washing and ironing the shirt/blouse, and dry cleaning the pants/slacks or skirt.  At the end of the school year cadets must return all clothing except footwear.
3.6. Public Displays of Affection (PDA).  PDA is prohibited between all cadets while in uniform.
3.7.  Inappropriate Behavior.  Inappropriate behavior, in or out of uniform, is prohibited while participating in AFJROTC. This behavior includes, but is not limited to, consuming alcohol, drug abuse, tobacco use, horseplay, public display of affection, fighting, disparaging remarks, insubordination, disrespect, verbal threats, and physical attacks. 
3.7.1.  Hazing is strictly forbidden. It is defined as the practice of directing someone of lesser rank to perform a humiliating act which entails the surrender of dignity and self-respect or a hazardous act which exposes one to physical danger or bodily harm. 
3.7.2.  Requiring cadets to perform push-ups or any other physical activity as punishment is also forbidden. 
3.7.3.  Harassment, such as improper or abusive language, and coercion of lower class cadets for personal gain, is strictly forbidden. Misuse of authority will not be condoned nor tolerated.



Chapter 4: Review Board
4.1 Purpose.  The Review Board serves to recommend corrective actions to the Aerospace Science Instructors after a cadet has committed an infraction in behavior. 
4.2 Procedure.  The Review Board will consist of 4 members; the Corps Commander, who is the presiding officer; Deputy Corps Commander, who will serve as the recorder; the Mission Support Officer , who maintains order and presents the infraction and the Supervising Officer for that specific cadet. The Board is required to meet within 30 days of the incident. The Board members will be presented with the case and then make their recommendation to the instructors.
4.3 Implementation.  The cadet in review must be given at least three days written notice before the day of the review. If the cadet does not appear, the Board will recommend its decision without the cadet present.
4.4 Findings. The Presiding Officer/or their designee will write the Board's summary in the form of a Memorandum and submit it to the Aerospace Instructors within 48 hours after the review. The Board must then provide the cadet with a written decision based on the Boards recommendation and the Aerospace Science Instructors decision.                       
















Chapter 5: Conduct and Military Courtesy
5.1 Conduct. Suitable conduct (consistent with Martin County School District and Martin County High School guidelines) will be observed by cadets at all times. Your behavior reflects directly on AFJROTC and the United States Air Force. Military deportment, a trait similar to civilian courtesy, will also be observed at all times. 
5.1.1. Cadets will not annoy or harass any other student with insulting, racist, inflammatory, sexual, insinuating, defaming, or obscene remarks or gestures. 
5.1.2. Cadets will not indulge in horseplay such as hitting, slapping, sparring, or wrestling that frequently develops into undesirable behavior patterns.  Fighting will definitely not be tolerated. 
5.1.3.  Cadets will not use profane, vulgar or abusive language. 
5.1.4.  Haze. Hazing is the act of harassing an individual by extracting unnecessary or disagreeable work, to harass by banter (teasing or joking), ridicule or criticism. Any type of physical or mental abuse will not be condoned. 
5.1.5.  Fraternize. The dictionary defines fraternization as “the association with others in a friendly way.” However, within the Junior ROTC environment, it pertains to the public display of affection (PDA) (i.e. cuddling, embracing, kissing, etc.). While wearing the JROTC uniform, both on and off campus, close physical contact (including holding hands) and PDA between cadets is a violation of military traditions and will not be tolerated.  
5.1.6. Cadets will model respectful behavior towards all adults whether in or out of uniform. 

5.2.  Classroom Procedures:
5.2.1. Cadets are expected to be in the position of parade rest at the sound of the “final” class bell. 
5.2.2.  Students arriving after the “final” bell will be considered tardy.  Tardiness is inappropriate behavior.  
5.2.3.  Classroom instruction begins with the Flight Commander calling the entire flight to “attention”. The Assistant Flight Commander will take attendance report from Element Leaders, and report in to the Flight Commander who will then report to the instructor in charge. 
5.2.4.  Upon the entrance of an Adult, the FIRST Cadet to see the adult will call the room to "Attention", and all Cadets will stand at attention until directed "At Ease" by the instructor.

5.3.  Classroom Conduct: Without instructor permission, the following types of behavior are prohibited while in the Junior ROTC classroom:
5.3.1.  Talking in class unless called upon
5.3.2.  Eating or drinking 
5.3.3.  Sleeping or placing your head on the desk
5.3.4.  Leaving classroom without a pass
5.3.5.  Any other type of disruptive behavior
5.3.6.  Leaving your seat without instructor permission
 
5.4.  Courtesy: The use of courtesies is a military tradition practiced in JROTC.  Responding with a “yes/no sir,” or “yes/no ma’am” when addressed by your instructors or other adults is a courtesy that is always observed. Initially, you may find this funny or difficult; however; it is a trait you’ll come to learn and appreciate as you gain experience in the cadet corps and approach adult life. When addressing instructors orally, use their correct military title, such as “Colonel” or “Sergeant”. If an individual’s military title is unknown, address them as “sir/ma’am”. 
5.5.  Saluting: Saluting is another military custom and courtesy that will be observed by all JROTC cadets. Cadets will salute the SASI( or any other commissioned officer or cadet officer in uniform) when outdoors and in uniform. Cadets receive full instruction on when it is appropriate to salute during Leadership Education.
5.6.  Administrative Probation Program: Cadets who choose to become officers in the corps are the only cadets who will be placed on Administrative Probation. If the officer in question has behaved in such manner which is unbecoming of his/her position they will be put on Administrative Probation. They will have to attend every event under the supervision of an Executive Staff officer and must attend all staff meetings. The Executive Staff will decide the period of probation with approval from the Instructor.
5.7    Grading Scale:  Aerospace Science/Leadership Education Instructors will use the following weighted grading scale and assign a letter grade using the school's published grading scale.  Instructors will maintain a computerized grading system that can be reviewed at any time.  Progress reports will be printed and distributed in accordance with school policy. Cadets are expected to return signed Progress Reports during the NEXT class period. 

        Grading 							   Percent Required

     A							        100 - 90	
     B							         89 - 80
     C					                                   79 - 70
     D							         69 - 60
     F						                      59 and Below	

Course Curriculum 					Percent of Course Work 

Aerospace Science					                        40	
Leadership Education (Leadership Lab, Drill and 
Uniform Inspection)					           40
Wellness 							           20 


Uniform Grades                                                                     Points Deducted

Strings, Improper Display of Items Etc                                              5 per demerit
Inadequate Shave or Haircut                                                              20
Items Dirty/Not Shined                                                                      20 
Unauthorized Item / Excessive Jewelry                                             50
Missing Mandatory Item                                                                    20
Complete Lack of Shave / Haircut                                                     50
Improper Nail Polish                                                                          50
Chapter 6: Uniforms. Books, Equipment and Personal Appearance
UNIFORMS, EQUIPMENT, BOOKS, AND PERSONAL APPEARANCE

SECTION A  -- ACCOUNTABILITY, CADET RESPONSIBILITIES, AND GENERAL POLICIES

6.1.  Cadet Uniform.  The AFJROTC cadet uniform is, with certain exceptions, the same one that is worn by active duty Air Force members.  Thus, it will be worn proudly and correctly.  Cadets must keep the uniform clean, neat, and in good condition at all times, with badges, ribbons, insignia, and other accuderments  properly maintained. Uniform days for FL-937 will be every Wednesday. The SASI or ASI may grant exceptions to this policy.   All Cadets will wear the uniform for the entire school day from when the first bell rings until the final bell rings dismissing Martin County High School students with the exception of Cadets who have a phys-ed class first or fourth period. Cadets attending Indian River State College Classes are also required to wear their unifrm when in attendance of these classes on uniform wear days.  

6.2.  Receipt for Uniform, Books, and Other Equipment.  When  Cadets are issued a uniform, they will sign a Custody Receipt Form and place their initials beside each issued uniform item.  Cadets will also sign for books and course materials that are issued to them.  Each item then becomes the temporary property of the Cadet who is responsible for its care.  If the item is lost or willfully or negligently destroyed, beyond normal wear and tear, the cadet must pay for it at current replacement cost.  The ASI will provide a price listing, as required, for all accountable items.   Any item substitution must be authorized by the ASI prior to purchase.
6.2.1.  With the exception of those Cadets on the Color Guard or Drill Team, cadets are normally  issued one complete, clean uniform with all accessories and insignia. Color Guard and Drill Team members may be issued additional uniform items, to include striped uniforms for Color Gaurd. As well as special teams the Executive staff may also be issued ABU’s.

6.3.  Turn-In of Uniforms, Books, and Other Equipment.  Upon disenrollment Cadets will return all uniform items issued to them except for shoes, socks, undershirts, and ribbons. Books must be returned in the same condition that they were issued, minus normal wear and tear.  Cadets who fail to return all items will be placed on the Fees and Fines List and be forced to pay for all items not returned.

6.4.   Recommendations to Prevent Paying For Items.  To prevent paying for uniforms, books, and equipment, we encourage cadets to:

6.4.1.  NOT leave items unattended or in unlocked or shared lockers.
             
             6.4.2.  NOT lend items to other cadets.

6.4.3.  NOT allow others to turn in accountable items.

6.4.4.  NOT carry flight caps with books but tuck them under the belt properly

6.4.5.  PLACE their name in their hat.

6.4.6.  TURN IN any found uniform items to an AFJROTC instructor.

6.4.7. Return uniform items that become worn or otherwise unserviceable to the ASI.  If unserviceable due to normal wear and tear, item will be replaced at no cost.  If a uniform item does not fit, return promptly for replacement.



6.5      Missed Uniform Wear       If a Uniform wear is missed the cadet may wear their uniform the next day of school and must see an instructor to be graded. The maximum grade possible for a make – up wear is 60%. If the cadet was absent due to an excused absence they may make up the uniform wear the very next school day as described above, however they have the opportunity to attain a possible 100%.

6.6   Uniform Wear Standards.  Cadets will wear the uniform as prescribed by AFI 36-2903, Dress and Personal Appearance.  Refer to Attachments 2.1 through 2.5 for proper uniform wear and combination standards. When participating in orientation flights or field trips, the SASI/ASI will determine the uniform to be worn.

                                

                                          CADET APPEARANCE AND GROOMING GUIDELINES 
(Abstract from AFJROTC Reference Guide, Operational Supplement August 1 2015)
Appearance and Grooming. When a cadet wears the uniform, he/she is responsible for presenting a neat, clean, and professional military image. Appearance and grooming standards help cadets present the image of disciplined cadets who can be relied upon to do the job they are called on to do. A professional military image has no room for the extreme, the unusual, or the faddish. The standards for wearing the uniform consist of five elements: neatness, cleanliness, safety, uniformity and military image. The first four are absolute, objective criteria for the efficiency, health, and well- being of the force. The fifth standard, military image is also very important, military appearance is subjective, but necessary. People, both military and civilian, draw conclusions as to the military effectiveness of the Air Force by how they perceive those in uniform. 

DRILL TEAM, COLOR GUARD AND EXHIBITION UNIFORMS: It is important that AFJROTC cadets properly represent the Air Force during events and competitions. No later than 1 March 2016, all AFJROTC and NDCC drill team, color guard and exhibition uniforms must be a distinctive Air Force dress uniform. This means 1) a combination of the normal Air Force blue pants/skirts, light blue shirt, and/or blue service dress coat or, 2) the ABU. Normal blue or ABU uniforms are depicted in Chapter 7 of this Operational Supplement. 
Units may accessorize their blue drill team, color guard or exhibition uniforms with solid-color berets, ascots, gloves and one shoulder cord (left shoulder, blue shirt and service dress coat only) with non-AF funds. Blue pants may be modified to have a stripe on the outside length of the pants (silver, white, blue, black, or grey only) if desired, using non-AF funds. The colors of berets (solid color), ascots, gloves and shoulder cords are locally-determined, but must be conservative and in good taste. The HQ-issued chrome helmets may be worn with blue drill team, color guard or exhibition uniform combinations only. NOTE: Chrome helmets, ascots and gloves may not be worn on regular uniform days. 

The uniform standards in AFI 36-2903 are influenced to some extent by military tradition, and they reflect the image the Air Force desires to project to the civilian community. The basic concept of the Air Force uniform is that it is plain but distinctive dress, with an absolute minimum number of badges, insignia, and devices authorized for wear on it. 

Special Uniform and Appearance Rules. Here are some additional guidelines about uniform and appearance. 

Jewelry. While in uniform, you may wear a wristwatch and rings, but no more than three rings at any one time. You may wear one bracelet if it is neat and conservative. However, the bracelet must not detract from military image, must not be wider than one-half inch, and must not subject anyone to potential injury. You may not wear ornaments on your head or around your neck. Thumb rings are not allowed in uniform. Colored bracelets that support a cause are not allowed. 

Female cadets in uniform may wear earrings if the earrings are conservative and kept within sensible limits. For example, you may wear one small spherical (diamond, gold, white pearl, or silver) pierced or clip earring on each earlobe. The earring worn in each earlobe must match. Earrings should fit tightly without extending below the earlobes, unless they are clip earrings. Male cadets in uniform may not wear earrings. 

Eyeglasses or Sunglasses. If you wear glasses, they must not have any ornaments on the frames or lenses. Eyeglass lenses that are conservative, clear, slightly tinted, or have photosensitive lenses may be worn in uniform while indoors or while in military formation. When outdoors and in uniform, sunglasses and eyeglasses must have lenses and frames that are conservative; faddish or mirrored lenses are prohibited. Sunglasses are not allowed while in a military formation. Neither eyeglasses nor sunglasses can be worn around the neck while in uniform. 

Tattoos or Brands. Whether you are in or out of uniform, tattoos or brands anywhere on the body are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or religious discrimination. Tattoos or brands that might harm good order and discipline or bring discredit upon the Air Force are also barred, whether you are in or out of uniform. 

Excessive tattoos or brands, even though they do not violate the prohibitions in the above paragraph, will not be exposed or visible (including visible through the uniform) while in uniform. Excessive is defined as any tattoo or brands that exceed one-quarter of the exposed body part, and those above the collar bone and readily visible when wearing an open collar uniform. 

The SASI may exercise discretion if a new cadet arrives with a tattoo that may not be in full compliance with the above guidance. The tattoo may be covered up with a skin- colored bandage while in uniform and still participate in the program. However, tattoos and brands should be discouraged. The cadet should be counseled on the fact that tattoos and brands may preclude him or her from serving in the military. 

Body Piercing. Cadets in uniform are not allowed to attach or display objects, articles, jewelry, or ornamentation to or through the ear, nose, tongue, or any exposed body part (including anything that might be visible through the uniform). Female cadets in uniform, however, are allowed to wear conservative earrings, pierced or clip style, in their earlobes. 

Specific Female Cadet Grooming Guidelines

Hair. Your hair will be no longer than the bottom of the collar edge at the back of the neck. Your hairstyle must be conservative—no extreme or faddish styles are allowed. Hair Weaves are authorized as long as they adhere to the following criteria. It should look professional and allow you to wear uniform headgear in the proper manner; your hair must not be too full or too high on the head. Hair must be able to be placed in a 3” bun (maximum of 3 inches) (Fig 3.2 ). In addition, your hairstyle shouldn’t need many grooming aids. If you use pins, combs, barrettes, elastic bands or similar items, they must be plain, similar in color to your hair, and modest in size. Wigs or hairpieces must also conform to these guidelines. 

Hair will not contain excessive amount of grooming aids or touch eyebrows. Hair color/ highlights/frosting (must not be faddish). Examples of natural looking for human beings: Blonde/Brunette/ Natural Red/Black/Grey. No shaved heads or flat-top hairstyles for women. Braids, Micro-braids and cornrows are authorized. However, they must be a natural looking color similar to the individual’s hair color; conservative (moderate, being within reasonable limits; not excessive or extreme) and not present a faddish appearance. A braid is three or more portions/strands of interwoven hair. When worn, multiple braids shall be of uniform dimension, small in diameter (approx. ¼ inches), show no more than ¼ inch of scalp between the braids and must be tightly interwoven to present a neat, professional and well-groomed appearance. Braids must continue to the end of the hair in one direction, in a straight line, and may be worn loose or secured style within hair standards. Dreadlocks, (defined as portions of hair that have been intentionally or unintentionally fused together to form a loc or locs), shaved head, flat-tops and military high and tight cuts are not authorized hairstyles for female cadets. 


Fingernails. Male cadets are not authorized to wear nail polish. If worn by female cadets, nail polish will be a single color that does not distinctly contrast with the female cadet’s complexion, detract from the uniform, or be extreme colors. Some examples of extreme colors included, but are not limited to, purple, gold, blue, black, bright (fire engine) red and florescent colors. Do not apply designs to nails or apply two-tone or multi-tone colors. However, white-tip French manicures are authorized. Fingernails must not exceed ¼ inch in length beyond the tip of the finger and must be clean and well groomed. 

Skirts. The length of your skirt may not vary beyond the top and bottom of the kneecap. Your skirt should fit smoothly, should hang naturally, and must not be excessively tight. You must wear hosiery with the skirt. Choose a sheer nylon in a neutral dark brown, black, off-black, or dark blue shade that complements the uniform and your skin tone. 


Specific Male Cadet Grooming Guidelines. 

Hair. Keep your hair clean, neat, and trimmed. It must not contain large amounts of grooming aids such as greasy creams, oils, and sprays that remain visible in the hair. When your hair is groomed, it should not touch your ears or eyebrows, and only the closely cut or shaved hair on the back of your neck should touch the collar. 

Your hair should not exceed 1 1⁄4 inch in bulk regardless of the length. Bulk is the distance that the hair projects from the scalp when groomed (as opposed to length of the hair). The bulk and length of your hair must not interfere with wearing any Air Force headgear properly, and it must not protrude below the front band of the headgear. Your hair must have a tapered appearance on both sides and back, both with and without headgear. A tapered appearance means that, when viewed from any angle, the outline of the hair on the side and back will generally match the shape of the skull, curving inward to the end point. 
Your hair may not contain or have attached to it any visible foreign items. If you dye your hair, it should look natural. You may not dye your hair an unusual color or one that contrasts with your natural coloring. You may have sideburns if they are neatly trimmed and tapered in the same manner as your haircut. Sideburns must be straight and of even width (not flared) and end in a clean-shaven horizontal line. They may not extend below the lowest part of the outer ear opening. No extreme of faddish hair styles are allowed. Hair may not protrude below the front band of properly worn headgear. 



Cadet Female Grooming Standards
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                                                Cadet Male Grooming Standards

[image: Male Hair]




6.7.  Weekly Uniform Day Policies.  On the mandatory uniform day, Cadets will wear the uniform designated. Cadets will be inspected on uniform wear and personal appearance on uniform days using the inspection sheet. The SASI/ASI will prescribe who can wear specialized uniform items such as cords, berets,  and ascots as well as when they can be worn, and how they will be worn and maintained.    

6.7.1.  Each cadet will ensure the uniform is ready for inspection on the designated uniform day or for other mandatory formations. Cadets are advised to assemble their uniform, iron shirts, and polish shoes the night before. There will be no excuses for not wearing the proper uniform. 

6.7.2. Cadets must fill out a uniform item request form if they need replacement items from the supply room. All request forms must be filled out and given to logistics NCO no later than Wednesday of the week prior to coming after school on the following Monday to obtain the needed items. In the event that a cadet cannot stay after school they must speak with the ASI to coordinate an alternate plan. This will only be allowed in circumstances warranting the exception. 

6.7.3.  Cadets not wearing the uniform on scheduled uniform days or events will receive a zero. If a cadet is absent they will receive and automatic zero on their inspection grade until they provide the ASI with a note validating their absence. On their first day returning to school they are required to wear their uniform and be evaluated for their grade without any deduction. Unexcused absences will result in a zero, however cadets may wear their uniform the next day school is in session for a maximum grade of a 60.

6.7.4. Only Cadets possessing a legitimate reason not to wear the uniform do to a medical condition may be exempt from wear of the uniform after providing the SASI/ASI with legitimate medical documentation. Only a note from a physician or health care provider constitutes legitimate medical documentation

6.7.5.Cadets may be disenrolled by the SASI after three failures to wear the uniform during any grading period.

6.8.  Uniform and Civilian Clothing.  Cadets will not mix uniform and civilian clothing.  No portion of the uniform may be worn with civilian clothing.

6.9.  Name Tag.  Cadets will wear the standard Air Force laminated ultramarine blue nametag with white, block style letters engraved on the plastic, secured with clutch-type fasteners. Nametag size is 3 3/16 x 5/8 inches with 1/4 inch lettering.   Males wear the nametag over the right breast pocket, flush and even with the top seam of the pocket.  Females where the nametag on an imaginary line parallel to the ground, even with to 1 ½ inches higher or lower than the first exposed button. Cadets are provided with their initial nametag; however, any subsequent nametags must be purchased by the Cadet.

6.10.  Prohibited Activities When Wearing the Uniform.  Cadets may not hitch hike, perform labor, engage in sport activities, or do anything that would dishonor the uniform.  Furthermore, questionable behavior in school or in public while wearing the uniform creates an unfavorable impression of the AFJROTC program, Martin County High School, and the Air Force.  Conversely, proper conduct and pride reflects favorably upon the Cadet and enhances the Unit’s image throughout the community.  Thus, Cadets will wear the uniform PROUDLY and constantly strive to present a neat, clean, and well-groomed appearance at all times.




SECTION B -- MALE UNIFORMS

6.11.  General Policy.  There are two combinations of male Cadet uniforms. The Service Dress Uniform which includes the coat, shirt, trousers, and accessories and the Service Uniforms which includes the short/long sleeve light blue shirts, trousers, and accessories.  See AFROTCI 36-9 and this handbook for proper placement and maintenance of authorized uniform accessories.

6.12.   Belt.  Dark blue with silver tip, 1¼ inch wide and worn by threading through the belt loop to the wearer's left.  The silver tip extends beyond the buckle to the wearer's left with no blue fabric showing.  The male cadet "gig" line is the straight line formed by the front edge of the shirt, the belt buckle, and the trousers fly.  Check frequently to ensure the "gig" line is straight.

6.13.  Coat, Service  With arms hanging naturally, sleeves should end ¼ inch from the heel of the thumb.  Bottom of the coat should be fingertip length when hands are slightly cupped.  All buttons must be buttoned and NOTHING is carried in outside pockets.  Flat items may be carried in the inside pockets.  The coat may be removed in classrooms provided that cadets remain in uniform. The Service Coat will NOT be unbuttoned or removed in public areas (hallways, common areas, or cafeteria).  When removed the Service Coat will be hung up or carefully draped over the back of a chair.  The coat must be put back on and BUTTONED before leaving the classroom.  The coat will have the unit patch on the right sleeve and the AFJROTC patch on the left sleeve as prescribed in AFROTCI 36-9.

6.14.  Cap, Service ("Wheel Cap").  This item item is reserved for color guards or other special events at the discretion of the SASI/ASI.  It is worn squarely on the head with a two-finger spacing between the bridge of the nose and the bill of the cap.   Service cap will have a plain visor.

6.15.  Cap, Garrison ("Flight Cap").  Worn slightly to the right with vertical crease at the center of the forehead in a straight line with the nose and approximately one inch above the eyebrow.  The crown will not be crushed.  Flight caps will not have officer silver braid.  Hat insignia is worn only by Cadet officers.

6.16.  Jacket, Light Weight, Blue Windbreaker.  Must be zipped at least halfway up with the zipper pull tucked in.  Sleeve cuff, collar, and side sizing tabs on lower side hems must be buttoned.  The jacket will not be worn over the service dress coat or with civilian clothing. The jacket sleeves will at no time be rolled up.  The jacket will have the unit patch on the right sleeve and the AFJROTC patch on the left sleeve as prescribed in AFROTCI 36-9.

6.17.  Shirt, Light Blue, Short Sleeve with Epaulets.  With arm bent at a 90-degree angle, the bottom of the sleeve should barely touch or come within one inch of the forearm.  This shirt may be worn with or without a tie. When worn with a tie all buttons will be buttoned. When worn without a tie the top button will be unbuttoned.  The shirttail is pulled down into the trousers tightly and tucked at the sides to make it nearly form fitting.  The only creases on the shirt are down the sleeves.  Nothing may be carried in the shirt pockets.  

6.18.  Shirt, Light Blue, Long Sleeve with Epaulets.  This shirt will be worn with a tie and all buttons will be buttoned. The sleeves will not be rolled up and sleeve cuffs will be buttoned at all times. The shirttail is pulled down into the trousers tightly and tucked at the sides to make it nearly form fitting.  The only creases on the shirt are down the sleeves.  Nothing may be carried in the shirt pockets.  

6.19.  Socks.  Socks must be BLACK.  Other dark colors are not authorized. Socks must be long enough to where no skin shoes when Cadets are seated.

6.20.  Tie, Blue.  The tie is secured by either a windsor or four-in-hand knot.  The tip of the tie must cover a portion of the belt buckle but cannot extend below the bottom of the belt buckle. Cadets are authorized to wear the tie tack or clasp bearing the official Air Force emblem.   See Figure 5.8.

6.21.  Trousers, Dark Blue.  Trim fitted with no bunching at the waist or bagging at the seat.  The bottom of the trousers will rest on the front of the shoes with a slight break in the creases.  The back of the trouser leg will extend approximately 7/8 inch longer than the front.  The trousers must be of matching material to the service coat and the cap.  The rear pocket of the trousers will always be buttoned and articles should not be bulky and visible.  The zipper tab will be pressed down to permit the fly to be neatly closed.

6.22.  Shoes.  Black Male Oxfords.  Shoes will be laced to the top and shined. Optional high gloss black shoes or patent leather are authorized only for Cadets who have completed a summer leadership school.

6.23.  Undergarments.  (T-Shirts) will be worn with the uniform and will be conservative, commercial style, white in color with no writing on them, and either with a “V” neck or “U” neck design. 
	
SECTION C--MALE PERSONAL APPEARANCE

6.24     Hair.    Must be clean, neat, and trimmed.  It should present a groomed, tapered appearance.  The 
thickness and length of the hair will not interfere with the proper wear of issued headgear.  The hair must not touch the ears or collar or protrude below the front band of the headgear.  It will not be worn in an extreme or faddish style.  Sideburns will be neatly trimmed in the same manner as the hair.  Sideburns will not extend beyond the bottom of the ear opening, must be straight and even in width, and end with a clean-shaven, horizontal line.  Cadets may wear watches and conservative sunglasses (except while in formation).

6.25.  Earrings and any other piercings  are not authorized while in uniform.  Fingernails will be neat, clean and, trimmed.  No more than three rings will be worn at any one time.  One bracelet, no wider than one inch, may be worn but must not detract from the military image, or be a safety hazard. 

6.25.1.  When in civilian clothes, males may not enter the AFJROTC office or classroom wearing earrings or any other piercings..    

SECTION D--FEMALE UNIFORM REQUIREMENTS

6.26.  General Policy.  There are two combinations of female cadet uniforms.  The Service Dress Uniform which includes the coat, blouse, slacks, and accessories and the Service Uniform which includes the short/long sleeve light blue blouses, slacks, and accessories.  See AFROTCI 36-9 and this handbook for proper placement and maintenance of authorized uniform accessories.

6.27.  Service Coat, Blue.  Coat should follow the contours of the figure but allow ease of movement without pulling in the back of the waist.  The sleeves should come to the base (heel) of the hand.  The coat and slacks or skirt must match the color shade and material.  Items will not be carried in the jacket pockets.    It may also be taken off in the classroom so long as Cadets remain in uniform.  It will not be removed in school public areas such as hallways, common areas, or the cafeteria.  The coat will be put on and buttoned before leaving the classroom.

6.28.  Flight Cap, Blue. Worn with the crease straight with the nose, with insignia over the left eye, and worn one to one and one-half inches above the eyebrow.  Hat insignia is worn only by Cadet Officers.
       
6.29.  Hose.  Commercial sheer, nylon hose in black or off-black, dark blue, dark brown, or neutral color that compliments the uniform and the Cadet's skin color.  Patterned hose are not allowed.

6.30.  Socks, Black. Commercial socks without design will be worn with slacks and oxfords.

6.31.  Jacket, Light Weight, Blue Windbreaker.  Should fit loosely over the hips when zipped.  Cuffs of the sleeves should cover the wrists but not extend beyond.  Over blouse is not exposed below the jacket.  Jacket must be zipped up at least three fourths with the zipper pull tucked in.

6.32.  Blouse, Light Blue, Short Sleeve, Tuck-in.  May be worn with or without tab, except when in Service Dress Uniform. When in Service Dress Uniform blouse is always worn with tab  Blouse is worn tucked in.

6.33.  Slacks, Blue.  Should fit naturally over the hips with no bunching at the waist or fullness in the seat.  Bottom of slacks will rest on the front of the shoes with a slight break in the creases.  Back of the slacks will extend approximately 7/8 inch longer than the front.  Slacks are tailored to straight hanging and any alterations to modify the leg shape must be approved by the ASI.  Articles carried in the pockets will not be visible or present a bulky appearance.

6.34.  Skirt, Blue.  Should be free hanging with zipper closure on the left hip.  Length will be no shorter than the top of the kneecap and no longer than the bottom of the kneecap.  Hose will be worn with the skirt.

6.35.  Undergarments will be worn with the uniform and will be conservative, commercial style, and white in color.  T-shirts required. When wearing the open collar short sleeve shirt the t-shirt must be either v-neck or u-neck shaped and not visible. Crew neck T- Shirts are NOT AUTHORIZED.

6.36    Shoes.  Cadets will be issued black oxford shoes to be worn with uniform.  Shoes will be laced to thetop and highly shined. Optional high gloss black or patent leather shoes are only authorized for only those Cadets who attend Summer Leadership School.   

6.37 Purse.  May carry a small, black purse.  The standard Air Force purse may be purchased and carried
at the Cadet's expense.  A backpack may be carried but will not interfere with the proper wearing of the uniform.

SECTION E--FEMALE PERSONAL APPEARANCE

6.38.  Jewelry.  Female cadets will not wear or carry, cell phones, pencils, pens, handkerchiefs, and jewelry to include ankle bracelets in a manner that is visable while in uniform.  One bracelet is permitted if it is neat and conservative and not wider than one inch.  No rubber bands will be worn in uniform.  Female Cadets may wear wristwatches, identification bracelets, and pearl, silver, diamond, or gold stud spherical earrings that do not extend or dangle below the bottom of the ear lobe.  Female cadets may wear conservative sunglasses, except in formations, and may wear no more than three rings at any one time.


6.39.  Hair.  Must be styled to permit wear of any military headgear and will not be worn in any style longer than the bottom of the collar edge at the back of the neck.  Exaggerated styles or unnatural hair color are not authorized. In addition hair with excessive fullness or extreme heights is also not authorized. Hair ornaments such as ribbons will not be worn; however, pins, combs, or barrettes may be worn.  Use of hairnets are highly recommended for those who wear their hair in a bun. Buns will be neat and tight with no loose strands of hair. Dreadlocks are NOT AUTHORIZED.

6.40.  Cosmetics must be conservative and in good taste.
								       
6.41.  Fingernails must be neat and clean. Nail polish, if worn, must be neutral in color and not contain any ornamentation.         

SECTION F--GENERAL UNIFORM AND PERSONAL APPEARANCE COMMENTS

6.42.  Buttons.  Buttons on the service dress are oxidized silver as are most of the insignia.  DO NOT polish. Lost buttons must be replaced immediately.

6.43.  Strings. All loose strings and frayed seams on the uniform must be trimmed to maintain proper uniform appearance standards.

6.44.  Jewelry. Necklaces, pendants, and other conspicuous adornments are prohibited.

6.45.  Ribbons.  All authorized ribbons must be worn.  Ensure they do not become frayed or worn.  Cadets may wear ribbons earned while enrolled in other JROTC programs.  Four Civil Air Patrol ribbons (General Spaatz, Earhart, General Mitchell, and General Curry) may also be worn.  Normal order of wear is AFJROTC, CAP, and then other service ribbons grouped by service and by year achieved.  Medals and ribbons will not be worn together.  

6.46.   Earphones. The wear of earphones is not authorized while in uniform.    

6.47.   Umbrellas.  Optional, commercial, plain solid dark blue or black without ornamentation are authorized when weather conditions dictate their use. 

6.48    Gloves.    Optional, commercial, plain solid black without ornamentation are authorized when weather conditions dictate their use



*************************************************************************************************
THE UNIFORM MUST BE WORN PROPERLY AT ALL TIMES.  IT MUST BE CLEAN AND WELL PRESSED.  THE CADET MUST PRESENT AN OVERALL APPEARANCE OF NEATNESS AND PRIDE.  REMEMBER.......WHEN IN UNIFORM, YOU BECOME A REPRESENTATIVE OF THE UNITED STATES AIR FORCE -- A PROUD SERVICE WITH AN OUTSTANDING REPUTATION AND A HISTORY OF SACRIFICES.
*************************************************************************************************





                       Chapter 7: Officer Positions

7.1. Leadership Opportunity.  Every Cadet in JROTC has a Leadership opportunity in the corps. Below you will find the complete list of all JROTC positions. The Secondary Staff may consist of qualified, trustworthy, and dedicated freshmen, sophomores, juniors and seniors. Their rank will be determined by activeness in the corps, as well as, their position held in reference to the chain of command.
7.2.  Executive Staff.  The Executive Staff shall be junior or sophomore during the time of selection and be a senior or a junior during their term. The maximum rank for the executive staff positions are as follows:  

Wing Commander: C/Colonel 
Deputy Wing Commander: C/Lt. Colonel 
Mission Support Group Commander: C/Lt. Colonel 
Special Teams Group Commander: C/Lt. Colonel 
Operations Group Commander: C/Lt. Colonel 
Operations Support Group Commander: C/Lt. Colonel 
First Sergeant: C/CMSGT 

7.3  Secondary Staff.  The Secondary Staff may consist of qualified, trustworthy, and dedicated freshmen, sophomores, juniors and seniors. Their rank will be determined by activeness in the corps, their grade, as well as, their position held in reference to the chain of command.
            
                                   

 










                                           7.4  Cadet Wing Chain of Command Diagram












7.4.1  Operations Group Chain of Command Diagram





7.4.2  Mission Support Group Chain of Command Diagram






7.4.3  Operations Support Group Chain of Command Diagram
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7.4.4  Operations Support Group Chain of Command Diagram








Chapter 8: Officer Descriptions and Duties
Executive Staff
8.1.  Cadet Wing Commander is responsible for:
8.1.1.  The daily Cadet operation of  FL- 937
8.1.2.  Scheduling and conducting corps staff meetings
8.1.3.  Implementing operation directives from the SASI and the ASI
8.1.4.  Supervising and assisting in all corps activities
8.1.5.  The appearance, discipline and effectiveness of  training programs
8.1.6.  Attending all SGA meetings
8.1.7.  All parade assignments

8.2.  Cadet Deputy Wing Commander is responsible for:
8.2.1.  The command of FL- 937 during the absence of the Corps Commander
8.2.2.  Supervision of the staff to ensure coordination and integration of all plans, policies and procedures.
8.2.3.  Performing other duties as assigned by the Cadet Corps Commander, SASI, and ASI
8.2.4.  Attending all SGA meetings

8.3  Special Teams Group Commander is responsible for:
      8.3.1 Supervision of the Special Teams and Awareness Presentation Team Squadrons
      8.3.2 Management of Color Guard, Drill, Marksmanship, Sabre, Raider and Recruiting  
      Teams
       8.3.3 Coordinating middle school outreach programs
       8.3.4 Scheduling and Coordinating Drill Competitions
       8.3.5 Appearance, discipline, training and conduct of all cadets on Special Teams
       8.3.6 Performing other duties as assigned by the Cadet Corps Commander and Deputy Corps   
       Commander.
  8.3.5 Attending SGA meetings, if necessary

8.4.  Cadet Mission Support Group Commander is responsible for:
8.4.1   Supervision of Service and Logistics squadrons
8.4.2.  Review Cadet complaints, general moral 
8.4.3.  Academic/ Administrative Probation Programs
8.4.4.  Performing other duties as assigned by the Cadet Corps Commander and Deputy Corps Commander 
8.4.5.  Attending SGA meetings, if necessary

8.5.  Cadet Operations Group Commander is responsible for: 
8.5.1.  Supervision of the Operations and Information Management squadrons
8.5.2.  Tracking of Community Service Activities
8.5.3.  Attending SGA meetings, if necessary
8.5.4.  Performing other duties as assigned by the Cadet Corps Commander and Deputy Corps Commander



8.6.   Cadet First Sergeant is responsible for:
8.6.1.  Take notes for staff meetings
8.6.2.  Providing minutes to staff at every meeting
8.6.3  Assisting the Corps Commander and Deputy Corps Commander
8.6.4  Attending all SGA meetings.
8.6.5.  Quality control of all staff positions

Secondary Staff

8.7.  Cadet Logistics Squadron Commander is responsible for:  The appearance of the Corps storage facility and overseeing the distribution of Cadet Uniforms. They also must keep track of all uniforms issued and text books issued and must make sure they are all returned at the end of the school year using the WINGS computer program. Their supervising officer is the Mission Support Group Commander.
8.8.  Cadet Awards and Recognition NCO is responsible for:  Recognizing outstanding Cadets with specific awards, recording the presentation and distribution of awards to Cadets, planning and assisting the annual Awards Ceremony. They are also responsible for inputting cadet award data into WINGS. Their supervising officer is the Service Squadron Commander.
8.9.  Cadet Community Service NCO is responsible for:  Logging all community service hours for every Cadet in WINGS. Keeping track of all hours after each event and recording the cadets at each event. Their supervising officer is the Operations Squadron Commander.
8.10. Cadet Special Teams Squadron Commander is responsible for:  Creating, sustaining, training and commanding the Corps Color Guard team and Drill Team, and assisting in the planning and coordinating of all parades, ceremonies, and competitions. Their supervising officer is the Special Teams Group Commander.
8.11.  Cadet Physical Fitness Officer is responsible for:  The planning and coordinating of all classrooms PT exercises. They prepare weekly Ops Orders detailing upcoming exercises by the Instructor, as well as, an after action report concluding these activities. Their supervising officer is the Operations Support Squadron Commander. 
8.12. Cadet Remotely Piloted Aircraft NCO is responsible for:  Coordinating all activities involving the Drone Aircraft. Maintaining the corps’ remotely piloted aircraft.  Their supervising officer is the Operations Squadron Commander. 
8.13 Cadet Rocketry NCO is responsible for the corps Rocketry club activities, as well as care and storage of the rocketry models and materials.
8.14.  Cadet Academic NCO is responsible for:  Maintaining the Kitty Hawk Air Society club, by following all regulations applied to the Kitty Hawk Air Society. Also tutoring Cadets in the corps that are having academic problems. Their supervising officer is the Service Squadron Commander.
8.15.  Cadet Public Affairs NCO is responsible for:  Maintaining and updating the corps master calendar. Updating the Flight Commander read file on a weekly basis. Help manage CPS. Make and send the monthly Flying Tigers News video to the whole corps. Their supervising officer is the Information Management Squadron Commander.
8.16. Cadet Recruiting NCO is responsible for: Recruiting high school students at MCHS to join the AFJROTC program and lead a team to recruit middle school students as well. Their supervising officer is the Awareness Presentation Squadron Commander. 
8.17. Special Projects NCO is responsible for: Crafting and executing precise plans for the Spring Break Trip, End of the Year trip, Curriculum in Action Trips (CIA), Military Ball etc.  
8.18. Flight Commanders are responsible for: Ensuring that all policies and procedures are adhered to inside the classroom environment, as established by their Instructor. Keeping the Cadets updated with events in the Corps. Their supervising officer is the Operations Officer.
8.19.  Assistant Flight Commanders are the Flight commander’s second in command. They are in charge of taking attendance in class and taking command of the flight in the event that the flight commander is absent.
8.20.  Staff Protocol: Any Officer that is in violation of the following regulations may be dismissed from their Officer positions for ethical reason after finding of the Review Board.  All Officers and Flight Commanders are required to attend all staff meeting (unless under extreme circumstances). Failure to attend two or more staff meetings without permission from the First Sergeant, or Instructors may result in an immediate dismissal from the position held by the Cadet in question.









Chapter 9: Promotions
9.1  Promotions.   Promotion provides a constant, but fair, challenge to individuals regardless of endeavor.  It is a means to recognize individuals who meet the conditions of promotion and exceed the standards prescribed by our mission and objectives in order to be promoted.  Within AFJROTC, cadet promotions also command attention and prestige by members of the corps, community as well as the school faculty and staff.  The insignia of rank is evidence of the ability and willingness of the cadet to accept responsibility, demonstrate leadership, accomplishment, and growth potential.

9.1.1  Promotions in the Martin County High School AFJROTC unit are based on the whole person concept.  On academic and leadership grades, community service activity, responsibility, service, and organizational support.

0. Permanent Grades.  All cadets will start off as an Airman Basic and must earn any additional rank.  Once rank is earned then that becomes you permanent rank, unless you are demoted.

0. Temporary Grades.  A temporary grade, not to exceed the grade for a given position on the Unit Manning Document (UMD), may be given to a cadet assigned to a specific position on the UMD.

9.1.2 All cadet officer positions will be filled by third and fourth year cadets, unless insufficient qualified third or fourth year cadets are assigned.  Normally, third and fourth year cadets will outrank first and second year cadets.

9.1.3 Cadets initially assigned to organizational positions will normally be awarded a rank two levels below those authorized for the positions.  This will permit later promotion based upon actual performance. See chart below for specific rank.

9.1.4 The following policies governing appointments and promotions apply to the cadets participating in the Aerospace Science program of Martin County High School:

9.1.4.1 The SASI and ASIs will select the Cadet Wing Commander.  The Cadet Group Commander will recommend, to the SASI and ASI, cadets for cadet leadership positions on his/her immediate staff.  All other positions will be appointed by the SASI and ASI based on the requirements of this chapter.

9.1.4.2 The Cadet Wing Commander and his/her staff officers will serve in designated positions until
                               relieved by the SASI/ASI.
               
9.1.4.3 All cadets are required to maintain, at minimum, a “C” grade average in Aerospace Science 
academic studies and all other school academic subjects.  Should a cadet fall below the established standards, she/he will be placed on probation until the next grading period.  If the cadet fails to improve the grade to the “C” average, she/he will be relieved from his/her grade and position.

9.1.4.4 Any cadet whose nine-week report card grade is an “F” in AFJROTC, or any other academic  
subject, will be ineligible for promotion consideration until the next nine-week report grade is determined.  Additionally, those cadets making “F” in AFJROTC will be placed into probationary status for possible academic demotion in rank.

9.1.4.4.1 If a cadet on probation status for academic demotion achieves a “C” or higher report card grade in AFJROTC for the next nine-weeks, that cadet will be removed from probation and will be considered fully eligible for promotion consideration provided she/he is otherwise eligible.

9.1.4.4.2 If the cadet on probation status for academic demotion receives an “F” report card grade in AFJROTC for the second nine-weeks in a row, that cadet’s probationary status will be vacated and she/he will be immediately reduced one temporary grade in cadet rank.

9.1.5 Cadets who receive “F” report card grades in AFJROTC three or more times in a row, will at minimum, continue to be reduced one additional temporary grade in cadet rank for each “F” report card grade in AFJROTC.

9.1.6 Cadets reduced to Cadet Airman Basic, under paragraphs (b) or (c) above, may be disenrolled from the AFJROTC program and denied permission to rejoin.

9.1.7 Promotion actions will be announced and posted following grade verification with the school grade listings.  Promotions are validated by the SASI and ASI and normally posted within 3 weeks of the end of the nine weeks grading period.  


9.1.8 Cadets that have missed more than one uniform inspection are ineligible for promotion. Cadets who do not achieve a minimum grade average of “C” on their nine-weeks Leadership Education (Uniform Inspections), WILL NOT be eligible for promotions during the promotion cycle covered by that grade, regardless of their Aerospace Science (Academic) grade, or overall GPA.






9.2 Selection for Promotion:

Cadet promotions are important to all cadets in terms of prestige, increased responsibility, morale and individual pride.  Nobody likes to “stand still”; competition, recognition, and achievement are the name of the game.  What makes the difference between you and other cadets?  Why was she/he promoted and you were not?  Remember, you ultimately control your promotion future or fate!
	              	
	Starting Rank
	Community Service
	Test
	AFJROTC Grade   
	Other Grades

	AB to Amn
	3
	N/A         
	C
	C

	Amn to A1C
	3
	N/A         
	C
	C

	A1C to SRA
	3
	N/A         
	C
	C

	SRA to SSgt
	4
	70
	C
	C

	SSgt to TSgt
	4
	70
	B
	C

	TSgt to MSgt
	4
	75
	B
	C

	MSgt to SMSgt
	4
	75
	B
	C

	SMSgt to CMSgt
	4
	80
	B
	C

	CMSgt
	4
	80
	B
	C



Normal Promotion Progression
	
	Start
	1st 9 Weeks
	2nd 9 Weeks
	3rd 9 Weeks

	AS 1
	AB
	Amn
	A1C
	SrA

	AS 2
	SrA
	SSgt
	TSgt
	MSgt

	As 3
	MSgt
	SMsgt
	CMsgt
	

	AS 4
	Depends on Staff Position
	
	
	

	
	
	
	
	



*Only Staff Officers are allowed to hold officer Rank
	
	Start
	1st 9 Weeks 
	2nd Weeks
	Community Service
	Test
	AFJROTC Grade
	Other Grades

	Wing Commander
	Maj
	Lt Col
	Col
	4
	85
	B
	C

	Deputy Commander and Group Commanders
	Capt
	Maj
	Lt Col
	4
	85
	B
	C

	Squadron Commanders
	2 Lt
	1 Lt
	Capt
	4
	85
	B
	C

	1Sgt and NCOICs
	MSgt
	SMsgt
	CMSgt
	4
	85
	B
	C


                                         Chapter 10: Co-Curricular Activities and Programs
10.1. Co-curricular activities. Co-curricular activities associated with the cadet corps organization include: award ceremonies, tiger calls, military balls, parades, and field trips to local military bases, airports and industries. These activities bring Cadets together with common interests, build esprit de corps, are ways to create lasting friendships and are visible ways to publicize to the community the value of teamwork. Cadet participation in the following activities is highly encouraged:

10.1.1. Color Guard. Dedicated drill team that presents the Colors (U.S. Flag) at parades, football games, and other opening ceremonies. This elite group of cadets learns to respect and properly present the National and State Flags. 

10.1.2.   Drill Team. Cadets who enjoy drill “polish” their skills learned in the leadership course and form a drill team that performs in local and area wide competitions. Participation requires an extra commitment from Cadets since they will spend many hours learning how to perfect close order teamwork, practicing standardized movements, and taking care of their uniform. During competitions, not only is drill precision evaluated, but also the uniform and personal appearances are graded as part of the competition.

10.1.3.  Model Rocketry Program. Designed for Cadets desiring to build and fly small model rockets. All Cadets in model rocketry are eligible for a rocketry badge, which is worn on the uniform.

10.1.4. Academic Program. An Air Force JROTC academic honors society program. Its purpose is to promote high academic standards, school and community service, self-confidence and initiative. Successful completion of all requirements results in award of the Kitty Hawk Air Society Badge. Membership is evaluated at each grading period to determine continued eligibility.

10.1.5.  Awareness Presentation Teams. Another Air Force JROTC program designed to provide positive role models for elementary and middle school students. Satisfactory completion of a presentation results in award of the Awareness Presentation Team Badge.  Membership is evaluated at each grading period to determine continued eligibility.

10.1.6. Cadet Wellness and Physical Training Program. Designed to promote leadership, teamwork and physical fitness within the cadet corps. Satisfactory completion of all requirements results in award of the Physical Fitness Ribbon.  The unit will conduct the presidential physical fitness initial assessment prior to conducting the health and wellness program to determine cadets’ fitness level. Instructors will also conduct a final assessment to determine cadets overall improvement at the end of the academic year (or semester for the 4x4 block, trimesters)

10.1.7.  Community Service Projects. A myriad of projects designed to provide “hands on” involvement in local community service projects. Each project completed results in “points” being awarded towards a promotion.

10.1.8.  Staff Meetings. The First Sergeant will schedule staff meetings with approval from the Corps Commander, and Deputy Corps Commander. All Officers and Flight Commanders must attend. If an officer cannot attend a meeting, they must inform the First Sergeant and their NCO must attend.

10.1.9.  Curriculum in Action (CIA). CIA trips and programs allow cadets to have firsthand experience on curriculum taught in the AFJROTC program at school. All cadets will have the opportunity to sign up for a CIA trip or program.





















Chapter 11: Patriotic Duties
11.1.  Reveille. Cadets will fall into ranks led by the group commander. The group will march to the flag area, where they will halt in front of the flag poles, at which point a previously determined flag detail group will unfold and raise each flag one at a time. While the flag is being raised, the group commander will call their cadets to the position of present arms, where they will remain until the flags are completely raised. Flag detail will then return to ranks. 
11.2.  Retreat. Cadets will fall into ranks led by the flight commander. The flight will march to the flag area, where they will halt in front of the flag poles, at which point a previously determined flag detail group will fall out. The flag detail group will fall out and retrieve the flags. The flight commander will call the cadets to the position of present arms, until the flag is at the proper position. Flag detail will then return to ranks. 
11.3.  Pledge of Allegiance. An individual AFJROTC cadet who is a member of the Top 7 will recite the Pledge of Allegiance at the beginning of 1st period each morning over the intercom in the front office. 











Chapter 12: Junior and Senior Cadet of the Quarter
12.1.  Each nine weeks, two cadets will be selected who demonstrate that they are model AFJROTC FL-937 cadets by meeting the following requirements. 
12.1.1. Requirements: He or she must achieve an A average during the nine week period in their AS class. They must obtain a minimum of 6 AFJROTC community service hours during the nine week period. They must demonstrate the six pillars of Character Counts: Trustworthiness, Respect, Responsibility, Fairness, Caring, Citizenship, and exhibit the AFJROTC corps value, Integrity First, Service Before Self, and Excellence in All We Do. They must have no more than two unexcused absences in the nine week period. And finally, they must not have any zeros for uniform days. 
12.1.2. Course of action: At the end of the nine weeks, each flight commander will nominate a cadet from their class for Cadet of the Quarter. AS-I and AS-II will compete against each other for the award of Junior Cadet of the Quarter. As-III and AS-IV will compete against each other for the award of Senior Cadet of the Quarter. Mission Support Officer and Operations Officer will use the rubric above to determine which AFJROTC FL-937 AS-I or AS-II will receive the award of Junior Cadet of the Quarter and which AS-III or AS-IV cadet will receive the award of Senior Cadet of the Quarter. After these cadets are chosen, their photos will be displayed in the AFJROTC FL-937 classroom for the following nine weeks. 











                                                                      Attachment #1
AFJROTC 30 Drill Commands
1. Fall in 
                                           (To Include Proper Sizing Procedure)
2. Open Ranks March
3. Ready Front
4. Close Ranks March
5. Present Arms
    (To Include Proper Reporting Procedure)
6. Order Arms
7. Parade Rest
8. Flight, Attention
9. Left Face
10. About Face
11. Forward, March
12. Right Flank, March
13. Left Flank, March
14. Column Right, March
15. Forward, March
16. To the Rear, March
17. To the Rear, March
18. Column Right, March
19. Forward, March
20. Eyes Right
21. Ready Front
22. Column Right, March
23. Forward, March
24. Change Step, March
(To Include Cadence X2)
25. Column Right, March
26. Forward, March
27. Flight, Halt
28. Left Face
29. Right Step March
30. Flight, Halt
(To Include Proper Report Out Procedure)


                                                                    



                                                         Attachment #2
[image: ]Headgear
[image: ]























                                                               
                                                           Attachment #3 Cadet Male Service Dress 
[image: Male Service Dress]           

Attachment #4  Cadet Male Light Blue Shirt
[image: Male Blue shirt]

                                                          Attachment #5 Cadet Female Service Dress
[image: Female Service Dress]

                                                    Attachment #6  Cadet Female Light Blue Shirt
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                                                                           Attachment #7

Instructions on Tying a Tie  


	
	1. Start with wide end of the tie on your right and extending a foot below narrow end. 



	
	2. Cross wide end over narrow and bring up through loop. 



	
	3. Cross wide end over narrow and bring up through loop. 



	
	4. Then put down through loop and around across narrow as shown. 



	
	5. Turn and pass up through loop



	
	                  6. Complete by slipping down through the knot in front. Tighten and draw up snug to collar.
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Attachment # 8
Authorized Cords
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Special Teams Group CC
Double Silver Braid

                                        Wing Commander
Yellow Double Braid

Yellow Doulble Braid
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Double Black Braid
Mission Support Group CC
Double Jay Blue Braid
Operations Support Group CC
Double Green Braid
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Double Burgundy Braid

                                                                 

Attachment #9
                                                            AFJROTC Ribbon Chart 
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                                                                                 Attachment #10
Authorized AFJROTC Badges, Ranks & USAF Ranks
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Attachment #11
Awards Descriptions and Criteria. 

7.7.1. Gold Valor Award. Awards consist of a medal, ribbon, and certificate. The Gold Valor Award recognizes the most outstanding voluntary acts of self-sacrifice and personal bravery by a cadet involving conspicuous risk of life above and beyond the call of duty. 

Forward recommendations for valor awards through HQ-OpsSupport@afjrotc.com for review and approval within 6 months of the incident. Include a detailed description of the situation, newspaper clippings (if available), statements by victims and observers, and any other information deemed appropriate to validate eligibility. In addition, submit a proposed citation to accompany the award. HQ-Ops Support will forward the valor award to the HQ AFJROTC Director for final approval. Upon approval, Operation Support will distribute the citation, medal, and ribbon for presentation. 

7.7.2. Silver Valor Award. Awards consist of a medal, ribbon, and certificate. The Silver Valor Award is awarded to a cadet for a voluntary act of heroism which does not meet the risk-of-life requirements of the Gold Valor Award. 

Forward recommendations for valor awards through HQ-OpsSupport@afjrotc.com for review and approval within 6 months of the incident. Include a detailed description of the situation, newspaper clippings (if available), statements by victims and observers, and any other information deemed appropriate to validate eligibility. In addition, submit a proposed citation to accompany the award. HQ-Ops Support will forward the valor award to HQ AFJROTC Director for final approval. Upon approval, HQ-OpsSupport@afjrotc.com distributes the citation, medal, and ribbon for presentation.

7.7.3. Cadet Humanitarian Award. Award consists of a ribbon and certificate. It is intended to recognize cadets who provide aid in response to a singular extraordinary event such as a natural disaster or other catastrophe that has placed or has the potential to place a hardship on their fellow citizens. This award is not to be used to recognize day-to-day service in the community. 

Forward recommendations for humanitarian awards to HQ-OpsSupport@afjrotc.com for review and approval within 6 months of the incident. Include a detailed description of the situation, newspaper clippings (if available), statements by victims and observers, and any other information deemed appropriate to validate eligibility. In addition, submit a proposed citation to accompany the award. Upon approval, HQ-Ops Support distributes the citation and ribbon for presentation. 

7.7.3 Silver Star Community Service with Excellence Award. Award consists of a ribbon with silver star device and certificate. The Silver Star Community Service with Excellence Award will be an honor that emphasizes the value of community service, and establishes a greater sense of pride within the corps. 
· The award will be given to cadets in the Top 5% of units (approximately 45 units) who have the highest "per cadet average" community service hours. 
· "Countable" hours must be logged into WINGS and be accomplished IAW published guidance (AFJROTCI 36-2001, Part 7) 
· Countable hours will be the period from 11 April (previous year) to 10 Apr (current year). HQ will use the last PSR cadet enrollment and the hours submitted in WINGS for that period to calculate the Top 5% units and notify the units earning the Award. 
· Instructors at the Top 5% units will determine which of their cadets have contributed to the unit earning the new award. 

7.7.4. Community Service with Excellence Award. Award consists of a ribbon and certificate. It is intended to recognize those individual cadets who provide significant leadership in the planning, organizing, directing, and executing of a major unit community service project that greatly benefit the local community. This is not an award given to participants but to the key leader(s) of the project. 

Forward recommendations for Community Service with Excellence Award to HQ- OpsSupport@afjrotc.com for review and approval within 6 months of completion of the project. Include a detailed description of the contributions of the individual(s) along with newspaper clippings (if available) describing the outcome of the project, letters of appreciation from civic leaders, or other information deemed appropriate to validate eligibility. Ribbon must be purchased from a local vendor using MilPer funds.

7.7.5. Air Force Association (AFA) Award. This AFA-sponsored award consists of a medal and ribbon and is presented annually at each unit to the outstanding second-year (in a 3- year program) or third-year cadet (in a 4-year program). 

7.7.5.1. The award recipient must possess/meet the following personal characteristics and eligibility criteria: 

· Positive attitude (toward AFJROTC and school). 

· Outstanding personal appearance (uniform and grooming). 

· Display personal attributes such as initiative, judgment, and self-confidence. Courteous demeanor (promptness, obedience, and respect for customs). 

7.7.6. Daedalian Award. The Order of Daedalians is a fraternity of commissioned pilots from all military services. It is named after the legendary figure, Daedalus, and was organized by WWI military pilots who sought to perpetuate the spirit of patriotism, love of country, and the high ideals of self-sacrifice which place service to the nation above personal safety and position. This award is offered to encourage the development of these traits in cadets and to interest them in a military career. The medal is fashioned after an ancient Grecian plaque discovered by a Daedalian in the village of Lavadia, Greece and depicts Daedalus and his son Icarus fabricating their legendary wings of wax and feathers. The award also includes a ribbon. 

7.7.6.1. This annual award recognizes one outstanding third-year cadet at each unit that meets the following criteria: 

· Demonstrate an understanding and appreciation of patriotism, love of country, and service to the nation. 

· Indicate the potential and desire to pursue a military career. 

· Rank in the top 10% of their AFJROTC class. 

· Rank in the top 20% of their school class. 

7.7.6.2. The SASI selects the recipient and requests the award from the nearest Daedalian Flight. A minimum of 90 days’ notice is required to allow the local chapter to obtain the award from their national headquarters and to schedule a Daedalian Flight presenter for the award. See Attachment 11 for list of award points of contact. 

7.7.7. American Legion Scholastic Award. This award consists of a bronze medal accompanied by a ribbon with a distinctive miniature attachment depicting a scholastic scroll. 

7.7.7.1. This award is presented annually to one second- or third-year cadet (in a 3-year program) or a third- or fourth-year cadet (in a 4-year program) based on the cadet’s overall scholastic achievements. Each cadet must: 

· Rank in the top 10% of the high school class. 

· Rank in the top 25% of their AFJROTC class. 

· Demonstrate leadership qualities. 

· Actively participate in student activities 

7.7.7.2. The SASI, as chairman, with the ASI and at least one faculty member, selects the recipient and must request the award not later than 15 April. The award devices and presenter can be requested from the nearest American Legion Post. If there is no local post, contact the American Legion Headquarters. See Attachment 6-11 for list of award points of contact. 

7.7.8. American Legion General Military Excellence Award. This award consists of a bronze medal accompanied by a ribbon with a distinctive miniature attachment depicting a torch. 

7.7.8.1. This award is presented annually to one second- or third-year cadet (in a 3-year program) or a third- or fourth-year cadet (in a 4-year program) based on the cadet’s general military excellence. Each cadet must: 

· Rank in the top 25% of their AFJROTC class. 

· Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship. 

7.7.8.2. The SASI, as chairman, with the ASI and at least one faculty member, selects the 

recipient and must request the award not later than 15 April. The award devices and presenter can be requested from the nearest American Legion Post. If there is no local post, contact the American Legion Headquarters. See Attachment 6-11 for list of award points of contact. 

7.7.9. Daughters of the American Revolution (DAR) Award. This award consists of a bronze medal and ribbon. 

7.7.9.1. This award is presented annually to one third-year (in a 3-year program) or fourth- year cadet (in a 4-year program) that meets the following criteria: 

· Rank in the top 25% of their AFJROTC class. 

· Rank in the top 25% of their high school class. 

· Demonstrate qualities of dependability and good character. 

· Demonstrate adherence to military discipline. 

· Possess leadership ability and a fundamental and patriotic understanding of the importance of JROTC training. 

7.7.9.2. The SASI and principal select the recipient and must request the award and a presenter not later than 1 March. The award devices and presenter can be requested from the nearest DAR chapter. See Attachment 6-11 for list of award points of contact. 

7.7.10. American Veterans (AMVETS) Award. This award consists of a medal pendant and ribbon. 

7.7.10.1. This award is presented annually to one qualified cadet that possesses individual characteristics contributing to leadership such as: 

· A positive attitude toward AFJROTC programs and service in the Air Force. 

· Personal appearance (wearing of the uniform, posture, and grooming, but not physical characteristics per se). 

· Personal attributes (initiative, dependability, judgment, and self-confidence). 

· Officer potential (capacity for responsibility, adaptability, and maintenance of high personal standards). 

· Obtained a grade of “A” (or the numerical equivalent) in their AS class. 

· Be in good scholastic standing in all classes at the time of selection and at the time of presentation. 

7.7.10.2. The SASI selects the recipient of the award and submits a brief nomination letter and biographical sketch of the cadet to the state AMVETS department where the school is located. An AMVETS representative should make the presentation if a participating local post or department representative is available. See Attachment 6-11 for list of award points of contact. 

7.7.11. Reserve Officers Association (ROA) Award. This award consists of a bronze medal, ribbon, and certificate. 

7.7.11.1. This award is presented annually for military and academic achievement to an outstanding third-year cadet (fourth-year cadet in a 4-year program). The recipient must possess individual characteristics contributing to leadership such as: 

· Positive attitude toward the AS curriculum. 

· Outstanding personal appearance (wear of the uniform, posture, and grooming). 

· Attributes of initiative, judgment, and self-confidence. 

· Courtesy (promptness, obedience, and respect). 

· Growth potential (capacity for responsibility, high productivity, adaptability to change). 

· Demonstrate the highest personal, ethical standards & strong positive convictions. 

· Rank in the top 10% of their AS class. 

7.7.11.2. The SASI, as chairman, with the ASI and at least one faculty member, selects the recipient of the award. The local ROA chapter contacts each ASI before 15 Sept and furnishes the name of the ROA representative for presentation purposes. If no contact is made by 15 Sept, the SASI must communicate directly with the National Headquarters of the Reserve Officers Association. See Attachment 6-11 for list of award points of contact. 

7.7.12. Military Order of World Wars Award. This award consists of a bronze medal pendant, certificate, and ribbon. 

7.7.12.1. This award is presented annually to an outstanding cadet who has committed to continue the aerospace science program the following school year. Selection is based on outstanding accomplishments or service to the AFJROTC unit. 

7.7.12.2. The SASI, with the concurrence of the principal, selects the recipient and completes the Military Order of the World Wars (MOWW) citation by summarizing the cadet’s outstanding accomplishments or service to the unit. The citation and request for the medal, certificate, and ribbon are sent to the nearest local chapter of the MOWW. The SASI will make arrangements for a MOWW representative to make the presentation at an appropriate ceremony. If a local chapter is unavailable, contact the MOWW National Headquarters. If a member is not available, any active, reserve, or retired commissioned officer may present the award. 

7.7.13. Military Officers Association of America (MOAA) Award. This award, formerly known as The Retired Officers Association Award, consists of a medal pendant with ribbon. 

7.7.13.1. This award is presented annually to an outstanding second-year cadet (third-year cadet in a 4-year program) who shows exceptional potential for military leadership. Each cadet must: 

· Be a member of the junior class. 

· Be in good academic standing. 

· Be of high moral character. 

· Show a high order of loyalty to the unit, school, and country. 

· Show exceptional potential for military leadership. 

7.7.13.2. The SASI selects the recipient subject to the final approval of the sponsoring MOAA chapter. The SASI requests the award devices from the nearest MOAA chapter. A MOAA representative will make the award presentation. If a MOAA chapter is not available in the area, the SASI sends the request to the MOAA headquarters. 

7.7.14. Veterans of Foreign Wars (VFW) Award. This award consists of a medal pendant with ribbon 

7.7.14.1. This award presented annually to an outstanding second- or third-year cadet in a 3-year 
program (third- or fourth-year cadet in a 4-year program) who is actively engaged in the AFJROTC program and who possesses individual characteristics contributing to leadership. Each cadet must: 

· Have a positive attitude toward AFJROTC. 

· Have outstanding military bearing and conduct. 

· Possess strong positive personal attributes (such as courtesy, dependability, punctuality, respect, and cooperation). 

· Demonstrate patriotism (being a member of the color guard or drill team) and actively promote Americanism. 

· Demonstrate leadership potential. 

· Attain a grade of “B” in AFJROTC with an overall average grade of “C” in all subjects for the previous semester. 

· Be active in student activities. 

· Not have been previous recipients of this award. 

7.7.14.2. The SASI selects the recipient subject to the final approval of the sponsoring VFW chapter. The SASI requests the award from the nearest local post in February for presentation in April or May. A VFW representative will present the award at an appropriate ceremony. If no local post is available, or if the local post does not offer the award, obtain information by contacting the headquarters of the Veterans of Foreign Wars of the United States. 

7.7.15. National Sojourners Award. This award consists of a ribbon, medal pendant, and certificate. 

7.7.15.1. This award is presented annually recognizing an outstanding first- or second-year cadet (second or third-year cadet in a 4-year program) who contributed the most to encourage and demonstrate Americanism within the corps of cadets and on campus. Each cadet must: 

· Be in the top 25% of their academic class.
 
· Encourage and demonstrate ideals of Americanism. 

· Demonstrate potential for outstanding leadership. 

· Not have previously received the award. 

7.7.15.2. The SASI selects the recipient subject to the final approval of the sponsoring National Sojourners chapter. The SASI requests the award from the nearest local chapter in February for presentation in April or May. A representative from the National Sojourners will make the award presentation at an appropriate ceremony. If no local chapter is available or if the local chapter does not offer the award, contact the headquarters of the National Sojourners. 

7.7.16. Sons of the American Revolution (SAR) Award. This award consists of a bronze medal with ribbon. 



7.7.16.1. This award recognizes an outstanding second-year cadet in a 3-year program or third-year cadet in a 4-year program who is enrolled in the AFJROTC program. The recipient must exhibit a high degree of leadership, military bearing, and all-around excellence in AS studies and not have previously received the award. Each cadet must: 

· Be currently enrolled in the AFJROTC program. 

· Be in the top 10% of their AFJROTC class. 

· Be in the top 25% of their overall class. 

7.7.16.2. The SASI and the Principal select the recipient of the award not later than 1 March. The SAR national headquarters furnishes the secretary of each applicable SAR state organization a list of the AFJROTC units in their state. A representative of SAR will present the award and correspond directly with each unit within their area. The SASI makes arrangements for presentation with the applicable state society or local chapter 

7.7.17. Scottish Rite, Southern Jurisdiction Award. This award consists of a medal, ribbon, and certificate. 

7.7.17.1. This award annually recognizes an outstanding second-year cadet in a 3-year program or third-year cadet in a 4-year program. Each cadet must: 

· Contribute the most to encourage Americanism by participation in Co-Curricular 

=activities or community projects. 

· Demonstrate academic excellence by being in the top 25% of class. 

· Demonstrate the qualities of dependability, good character, self-discipline, good citizenship and patriotism. 

· Not have been previous recipients of this award. 

7.7.17.2. The SASI selects the recipient and requests the award from the nearest Scottish Rite Valley of the Southern Jurisdiction at any time during the calendar year. With a 30- day notice, a representative of the Scottish Rite Valley of the Southern Jurisdiction will make the presentation at an appropriate ceremony. If no local unit is available, or if the local unit does not offer the award, obtain information by contacting the national headquarters of the Scottish Rite Valley of the Southern Jurisdiction. The star worn on the ribbon must be procured with private or unit funds and will not be furnished by the sponsoring organization. 

7.7.18. Military Order of the Purple Heart Award. This award consists of a medal pendant with a ribbon. 

7.7.18.1. This award annually recognizes an outstanding second- or third-year cadet (third- or fourth-year cadet in a 4-year program) who is enrolled in the AFJROTC program and demonstrates leadership ability. Each cadet must: 

· Have a positive attitude toward AFJROTC and country. 

· Hold a leadership position in the cadet corps. 

· Be active in school and community affairs. 

· Attain a grade of “B” or better in all subjects for the previous semester. 

· Not have been a previous recipient of this award. 

7.7.18.2. The SASI selects the recipient and requests the award from the nearest Military Order of the Purple Heart unit in February for presentation in April or May. A representative of the Military Order of the Purple Heart will make the presentation at an appropriate ceremony. If no local unit is available, or if the local unit does not offer the award, obtain information by 

contacting the national headquarters of the Military Order of the Purple Heart. 

7.7.19. Air Force Sergeants Association (AFSA) Award. This annual award consists of a medal pendant with a ribbon. 

7.7.19.1. This award recognizes an outstanding second- or third-year cadet in a three-year program (third- or fourth-year cadet in a 4-year program). The recipient must demonstrate outstanding qualities in military leadership, discipline, character, and citizenship. Each cadet must: 

· Be in the top 25% of the AFJROTC class. 

· Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship. 

· Not have been a previous recipient of this award. 

7.7.19.2. The SASI, as chairperson, with the ASI, recommends the recipient of the award at least 60 days prior to the desired presentation date, but not later than 15 April. The SASI requests the award and an AFSA presenter from the nearest AFSA chapter. If information on the nearest chapter is not available, or if there is no active AFSA chapter in the area, the SASI will contact the AFSA international headquarters to obtain the name and address of the division president whose area of responsibility is nearest the requesting school. 

7.7.20. Sons of Union Veterans of the Civil War (SUVCW) Award. This award consists of a medal pendant with a ribbon. 

7.7.20.1. This award recognizes one deserving cadet annually (may be first, second, third, or fourth year cadet). The recipient must display a high degree of patriotism and have demonstrated a high degree of academic excellence and leadership ability. 

7.7.20.2. The SASI and ASI select the recipient and must request presentation materials from a local camp or the respective SUVCW state department. The contact information for the state departments or local camps is located on the SUVCW website. 

7.7.21. Sons of Confederate Veterans H. L. Hunley Award. This award should go to a rising second year cadet who has demonstrated the qualities of Honor, Courage and in particular Commitment to his/her unit throughout the school year. This award consists of a Medal ribbon and a certificate. One month prior to awards program unit should submit application to point of contact with deserving cadet’s name and rank and a check for $30 (Unit cannot use AF Funds to 

pay for this award) 

7.7.22. Tuskegee Airmen Incorporated (TAI) Air Force JROTC Cadet Award. This TAI sponsored award consists of a ribbon and a certificate. 

7.7.22.1. This award is presented annually to two cadets. Cadets may be first-year, second-year, or third-year cadets (in a 3- or 4-year program) and must meet the following criteria: 

· Attain a grade of “B” or better in their AS class. 

· Be in good academic standing. 

· Actively participate in cadet corps activities. 

· Participate in at least 50% of all unit service programs. 

7.7.22.2. The SASI and ASI select the recipients. This award is mailed to all units proactively by AFJROTC Unit SC-065, C.A. Johnson Preparatory Academy not later than 1 March. AFJROTC Unit SC-065, C.A. Johnson Preparatory Academy will mail all award devices and certificates in one mass mailing. A follow-up report is required after the award is presented. Provide SC-065 the names and grades of the recipients and date award was presented on the supplied mail back form. 

7.7.23. The Retired Enlisted Association (TREA) Award. Awarded annually, at the SASI’s discretion, for exceptional leadership to the most outstanding AFJROTC cadet while serving in an Enlisted Rank. The selected enlisted cadet must have shown outstanding leadership throughout the course of the school year. This award consists of a medal set with ribbon and a certificate from TREA. 

7.7.24. The Celebrate Freedom Foundation. Awarded annually, at the SASI’s discretion, for outstanding performance in academics and cadets corps activities as a first or second year JROTC cadet. This award consists of a ribbon and a certificate. 

7.7.25. National Society United States Daughters 1812 Award. Awarded annually, at the SASI’s discretion, for academic excellence, leadership, military discipline, dependability, patriotism and upright character in speech and habits. This award consists of a ribbon, medal and certificate. 

7.7.26. Air Commando Association Award. Awarded annually at the SASI’s discretion for completing a one page essay based on a historical AF Special Operations Mission possessing the 

thirteen critical attributes of success: integrity, self-motivation, intelligence, self-discipline, perseverance, adaptability, maturity, judgment, selflessness, leadership, skilled, physical fitness and family strength. This award consists of a ribbon and certificate 

7.7.27. Non-Funded National Awards. (i.e., NCOA, National Society, Daughters of Founders and Patriots of America, etc.) (Organization must be submitted to and approved by HQ AFJROTC: award criteria must be published in Cadet Guide or Unit Operating Instruction) 

7.7.28. Distinguished Unit award with Merit (DUAM). Awarded to cadets enrolled during the same academic year in which 1) the unit receives a HQ AFJROTC evaluation with an overall rating of Exceeds Standards and 2) the unit is selected by HQ AFJROTC to receive the DUA. Both criteria must occur during the same academic year. The unit will receive a congratulatory letter and a certificate of recognition which will be posted in WINGS. 

7.7.29. Distinguished Unit Award (DUA). Awarded to cadets enrolled during the academic year when a unit is selected by HQ AFJROTC to receive the DUA. The unit will receive a congratulatory letter and a certificate of recognition which will be posted in WINGS. 

7.7.30. Outstanding Organization Award. Awarded to cadets enrolled during the academic year when a unit is selected by HQ AFJROTC to receive the OOA. The unit will receive a congratulatory letter and a certificate of recognition which will be posted in WINGS. OOA recipients do not receive a streamer. 

7.7.31. Outstanding Flight Ribbon. Awarded each academic term to members of the outstanding flight under criteria determined by the SASI. 

7.7.32.1. Top Performer Award. The Cadet Top Performer Award is a Headquarters, AFJROTC award presented to a maximum of 2% of the current unit cadet corps population (unduplicated headcount). This award is only presented during a formal Staff Assistance Visit or Unit Evaluation conducted by HQ AFJROTC personnel. The award consists of a certificate and a ribbon, which is presented by the Region Director during the visit, unless personal observation of the cadet warrants otherwise. Once awarded, the ribbon may be worn for the duration of a cadet’s tenure in AFJROTC. 

7.7.32.2. All currently enrolled cadets may be considered, but specific consideration should be given to cadets not previously recognized for superior performance. SASIs may nominate a maximum of 2% of their cadets to their Region Director based on a cadet’s performance in the following key areas: Leadership and job performance: in primary duty and specifically in preparation for the unit’s assessment. Leadership qualities: involvement and positions held in Co-Curricular activities. Academic performance: nominee must be in good academic standing in all high school course work. Significant self-improvement. Community involvement. Other accomplishments. 

7.7.32. Outstanding Cadet Ribbon. Awarded annually at the SASI’s discretion to the outstanding first-year, second-year, third-year, and fourth-year cadet. The recipient from each class must be of high moral character, demonstrate positive personal attributes, display outstanding military potential, and attain academic and military excellence. 

7.7.33. Leadership Ribbon. Awarded at the SASI’s discretion for outstanding performance in a position of leadership as an AFJROTC cadet in corps training activities. Ensure recognition of cadets who have consistently displayed outstanding leadership ability above and beyond expected performance. 

7.7.34. Achievement Ribbon. Awarded for a significant achievement as deemed appropriate by the SASI. Individuals may not receive more than one ribbon during a 1-year period. 

7.7.35. Superior Performance Ribbon. Awarded annually at the SASI’s discretion for outstanding achievement or meritorious service rendered specifically on behalf of AFJROTC. Present the ribbon for a single or sustained performance of a superior nature. Ensure award is presented in recognition of achievements and services which are clearly outstanding and exceptional when compared to achievements and accomplishments of other cadets. 

7.7.36. Academic Ribbon. Awarded for academic excellence as signified by attaining an overall grade point average of at least “B” for one academic term, in addition to an “A” average in AFJROTC. 

7.7.37. Leadership School Ribbon. Awarded for completion of an approved leadership school program of at least 5 days duration. Leadership ribbon as well as the Bronze Star can be ordered through EMALL. For each additional Leadership School completion an additional bronze star will be awarded. Silver Star will be awarded for outstanding performance or leadership ability at a Leadership School instead of the Bronze Star. Limit the Silver Star to 10 percent of the class. 

7.7.38. Special Teams Competition Ribbon. Awarded to team members for placing 1st, 2nd or 3rd in an Air Force or Joint Service Competition to include Color Guard Teams, Rifle Teams, Drill Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, etc. 

7.7.39. Orienteering Ribbon. Awarded to team members for completing a unit-specific Orienteering Program as part of unit curriculum. Criteria for this award will be established by SASI and published in Cadet Guide or Unit Operation Instruction. 

7.7.40. Co-curricular Activities Leadership Ribbon. Awarded at the SASI’s discretion for leadership in AFJROTC co-curricular activities (such as dining-in chairperson, military ball 
chairperson, etc.). The recipient must have demonstrated exceptional leadership in achieving objectives through the coordinated efforts of others. This award may be earned a maximum of four times. An oak leaf cluster should be added to this ribbon for each additional award. 

7.7.41. Drill Team Ribbon. Criteria for this award will be established by SASI and published in Cadet Guide or Unit Operation Instruction. An oak leaf cluster should be added to this ribbon for each year of qualifying membership beginning with the second year. 

7.7.42. Color Guard Ribbon. Criteria for this award will be established by SASI and published in Cadet Guide or Unit Operation Instruction. An oak leaf cluster should be added to this ribbon for each year of qualifying membership beginning with the second year. 

7.7.43. Saber Team Ribbon. Criteria for this award will be established by SASI and published in Cadet Guide or Unit Operation Instruction. An oak leaf cluster should be added to this ribbon for each year of qualifying membership beginning with the second year. 

7.7.44. Marksmanship Team Ribbon. Criteria for this award will be established by SASI and published in Cadet Guide or Unit Operation Instruction. An oak leaf cluster should be added to this ribbon for each year of qualifying membership beginning with the second year 

7.7.45. Good Conduct Ribbon. Criteria for this award will be established by SASI and published in Cadet Guide or Unit Operation Instruction. 

7.7.46. Service Ribbon. Awarded at the SASI’s discretion for distinctive performance in school, community, or AFJROTC service projects. Limit to members whose active participation in a service project contributed significantly to the goals of the organization. (NOTE: Participation in Drill Teams, Saber Teams or Color Guard Teams alone does not qualify for the Service Ribbon (see above criteria for these other ribbons) unless community service hours are also awarded. 

7.7.47. Health and Wellness Ribbon. Awarded by the SASI for participation in the health and wellness physical fitness program. All cadets who participate in the unit’s wellness program will receive the Health and Wellness Ribbon. All cadets who score in the Physical Fitness Test’s 75-84 percentiles will receive a Bronze Star device; 85-95 percentile they will receive a Silver Star device; and 96-100 percent they will receive a Gold Star device. Duplicate awards of the Bronze, Silver or Gold percentile will be denoted by the addition of another star on the ribbon. Should a cadet score in a higher percentile, only the star representing higher percentile will be worn. In no case will a cadet mix different color stars on the same ribbon. (NOTE: The Physical Fitness Test percentiles are computed automatically under the PFT-Mass Assessment in WINGS.) 

7.7.48. Recruiting Ribbon. Awarded for outstanding effort in support of unit recruiting activities. The SASI awards this ribbon based on locally developed criteria, which must be included in the unit Cadet Guide or unit Operating Instruction. 

7.7.49. Activities Ribbon. Awarded for participation in co-curricular activities other than those that qualify for the Color Guard, Drill Team, and Special Teams Competition ribbons. These include, but are not limited to orienteering teams, model rocketry clubs, AFJROTC academic teams, and AFJROTC sports teams. An oak leaf cluster should be added to this ribbon for each year of membership beginning with the second year. The SASI awards this ribbon using locally developed criteria which must be included in the Cadet Guide or unit Operating Instruction. 

7.7.50. Attendance Ribbon. Criteria for attendance ribbon will be established by SASI and published in Cadet Guide or Unit Operation Instruction. 

7.7.51. Dress and Appearance Ribbon. Criteria for dress and appearance ribbon will be established by SASI and published in Cadet Guide or Unit Operation Instruction. SASI will also include uniform inspection scoring as applicable. 

7.7.52. Longevity Ribbon. Awarded for completion of each AS year. 

7.7.53. Bataan Death March Memorial Hike Ribbon. To honor and remember the sacrifices of the victims and survivors of World War II’s Bataan Death March, AFJROTC units may conduct an optional 14-mile Bataan Death March Memorial Hike. This event must be accomplished on a locally-determined 14 mile course (trails, road courses, tracks, etc). Units may complete the full hike in a span of one to no more than three days. Cadet safety must be monitored at all times and advanced planning for any first aid/medical attention is paramount. Cadets who fully complete the 14 mile hike are authorized to wear the ribbon. 

Additionally, no fees can be charged to participate in the Memorial March. However, units are encouraged to collect donations which will be given to reputable organizations that benefit disabled veterans such as The Air Force Association’s Wounded Airman Program, the Wounded Warrior Project, Special Operations Warrior Foundation, etc. 

7.7.54. Patriotic Flag Ribbon. May be awarded for participation in non-color guard events specifically designed to honor our nation’s flag. Such events include flag raising ceremonies, flag retirement ceremonies, flag folding ceremonies, and historical flag demonstrations. SASIs may award this ribbon based on local criteria which must be clearly published in the unit’s Cadet Guide or Unit Operating Instruction. 

7.7.55. CAP Awards. Only five CAP ribbons (General Carl Spaatz Award, General Ira C. Eaker Award, Amelia Earhart Award, General Billy Mitchell Award, and the General J. F. Curry  Achievement Award) may be worn on the AFJROTC uniform. Units should contact the nearest CAP unit to obtain awards, invite presenters, or obtain any guidance on criteria or presentation. A unit locator can be found at http://www.cap.gov/join/unitlocator/html. 
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How to Tie the Half-Windsor Tie maxiii=ss
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1. Drape the tie around your neck.
The wide end should extend about
12 inches below the narrow end of
the tie. Cross the wide part of the tie
over the narrow end.

4. Bring the wide end around the
front, over the narrow end from
right to left.

2. Bring the wide end around and
behind the narrow end.

5. Bring the wide end back up
through the loop between your tie
and collar again.

3. Bring the wide end up and pull
it down through the hole between
your collar and tie.

6. Pull the wide end down through
the knot in front. Tighten knot and
center with both hands.

© Artof Manliness and Ted Slampyak. All Rights Reserved.
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